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Ily1aH MHAMBUAYAJIBHBIX 3aHATHH
CraHoBJlieHME W pPa3BUTHUE MEAAroruyeckord pabOThl KakK CpeAcTBa IMpolecca
pa3BUTHS HAYyYHOTO 3HAHHS, COBPEMEHHOE COCTOSIHHE JIaHHOW MNPEIMETHOU
obmacTu.
OO611ast METOI0JIOTHSI HAYYHOTO TBOPYECTBA.
CrpykTypa paboThl U PYHKIIUHU €€ JIEMEHTOB. DTalbl IOJATOTOBKH.
JlesTeIbHOCTh aCCUCTEHTA-CTaXKepa, o padoTe Haj pedepaTom, ydacTue B HAyIHO-
MPaKTUYECKUX KOH(DEPEHIUAX, CaMO0Opa3oBaHHUe.

[TnanupoBanme, opranu3ays U IpoBeaeHne paboT 1o MOATOTOBKE pedepara.

PykoBoaure b NPAKTHKH OT Kageapbl:

- COIVIACOBBIBACT IIpOrpaMMy IIPAKTUKA M KaJCHIApHbBIE CPOKU €€
IIPOBEICHNUS,

- NPOBOJUT HEOOXOJIMMBIE OPraHU3ALMOHHBIE BCTPEUYH IO BBINOJIHEHUIO
IpOrpaMMbl MPAKTUKU: POBOJUT YCTAHOBOYHOE COOpaHue, Ha KOTOPOI coo01aeT
O CpPOKax MpaKTHKH, €€ LEeJIX M 3aJa4ax, 3HAKOMUT C IPOrpaMMOM NPAKTUKH,
(dbopMaMu OTYETHON JOKYMEHTAIHH;

- OpraHu3yeT 3aKJIIOUYHUTENIbHOE cOOpaHue, Ha KOTOPOM MOJBOAUT HMTOTH
IIPAKTUKH, J€JAET KAUECTBEHHbBIN aHAIIN3 €€ PE3yJIbTaTUBHOCTH;

- ompeAensieT IUIaH-TpaQuK TMPOBEACHUS TMPAKTUKH, PEXKUM pPabOThI
ACCHUCHUTEHTA-CTaXXeEPA, OCYIIECTBISAECT CUCTEMATUYECKAN TEKYIIHM KOHTPOJIb X0Ja
MPaKTUKH;

- OKas3blBaeT IIOMOIb, CBA3AHHBIM C MPOXOXKICHUEM IIPAKTUKA W
oopMIIEHUEM OTUETHOUN TOKYMEHTAlUN;

- BHOCHUT MNPEIJIOKEHUS 110 COBEPIICHCTBOBAHMIO IPAKTUKH, BBICTYNAET C
OTUYETOM O MPaKTUKE HA 3acCeAaHUM KadeIphl.

OT4YeTHOCTH 10 NPAKTUKE

3a mepuox MPOXOXKACHUS TMPAKTHUKKA ACCUCTEHT-CTaXKE€pP TOTOBUT U

NpeAcTaBiseT Ha Kadenpy CleAyrlolue OTYETHbIE JIOKYMEHTBI, 3aBEpPEHHbIC

NOAIHUCHIO PYKOBOIMTECIIS IIPAKTHKHU.



— OT3BIB PYKOBOJUTEIIS PAKTUKHU O padOTE aCCUCTEHT-CTAXKEP.
— 0T4eT 0 paboTe B MEPUOJI IPAKTHUKH,
— JTHEBHHK MPAKTHKH;

B oTuere NMPaAKTHUKE I0JI2KHO OBITH OTPAKCHO CIICAYIOIICC:

[—

. Bunpl paOoT, BHINOTHEHHBIE aCCUCTEHT-CTAXEPOM B MEPUOJI TPAKTUKH.

2. IlepedyeHp U TEMATHKA MOCEHICHHBIX JICKIMN W MPAKTHYECKUX 3aHSATUN
npenojaBarenei kageapsl.

3. Tematuka u KpaTKuil aHajdM3 Y4EeOHBIX 3aHATHH, CAMOCTOSTEIHHO
MIPOBEJEHHBIX ACCUCTEHTOM-CTAKEPOM B XOJ€ MPAKTUKH.

5. JImunocTHO-TIpo(heccuoHabHbIE M3MEHEHUS, MPOU3OLIECIIINE 32 BPEMs
MPaKTUKH.

6. IIpodeccuonanbHble 3HaHUS U HABBIKH, [TOJIyY€HHBIE B X0/1€ IPAKTHUKHU.

7. TpyaHOCTH, BOBHUKIIIME B XOJE MPAKTUKHU.

8. OueHka cOOCTBEHHBIX MEPCIEKTUB MPOPECCUOHATBHOTO PA3BUTHS.

9. Kakue npodeccronanbHble KOMIETEHIIMM IPUOOPENT aCCUCTEHT-CTaXKEP B

X0A€ IPOXOKIACHUA IIPAKTUKH.

CIIOCOBbBI 1 ®OPMBI TPOBEAEHUA ITPAKTUKHU

Crioco6 npoBeAeHUsI TPAKTUKU: CTAal[MOHAPHAsL.

@®opMbI IPOBEICHUS TPAKTUKU:

OCBOCHHME HA IPAKTUYECKUX 3aHATHUSAX W CAMOCTOSATEIBHO METOAUKH
IPOEKTUPOBAHUS U IPOBEJEHUS Y4eOHOTO MpoIlecca;

MPOBEJICHUE TNPAKTUYECKUX 3aHATUA CO CTYJIEHTAMHU II0J KOHTPOJEM
BEJYLIETO MpenojiaBareis Mo peKOMEHIOBAaHHBIM TéMaM Y4eOHBIX JUCLUHUIUIMH B
MEpUOJ 10 Hayasaa U BO BpEMs NPAKTUKH;

IPOBEIEHUE JEKIMI B CTYJJCHUECKUX Ay IUTOPHUSAX MO KOHTPOJIEM BEIYLIETO
IIPENo1aBaTeIs.

OcBoeHue oOyyaromuMcsl MPOTpaMMbl MPAKTUKU MPEANoaracT U3ydeHue
MaTepuajgoB NPAKTUKU Ha ayJUTOPHBIX 3aHSATHSX M B XOJE CaMOCTOSITEIbHOM

paboThl. AyIUTOpPHBIE 3aHATHS MPOXOASIT B (QopMe MNPAKTUYECKUX 3aHATHIL.



CamocTosiTenbHas paboTa BKIIOYAET Pa3HOOOpPa3HBbIA KOMIUIEKC BUIOB U (opM
pabOThI 0OYJArOIITUXCA.

JUist  TOCTM)KEHMsI TOCTaBJICHHBIX Ielel HeoOXOAMMO BHHUMATEIBHO
O3HAKOMUTHCSI C Hacrosilmed pabodeil mnporpammoil aucuuIuiMHbel. Cremyer
oOpaTuTh BHUMAaHHME HA CIHUCOK OCHOBHOM W JOTIOJHUTEIBHOW JIUTEpPATyphl, Ha
npenjaraemMble  pecypchl  MH(OPMAIMOHHO-TEICKOMMYHUKALIMOHHON  ceTu
WNuTtepHer. Ota wuHbopmarus HeoOXoAWMa JUIsl CaMOCTOSITEIBHOW  pabOoThI

oOyJaromierocs.

3aganus VI NPAKTHYECKUX 3AHATHI:

- IOJArOTOBKA aCCUCTEHTOM-CTaXKEPOM BBICTYIUIEHUM IO TEMaM 3aHATHH,
OIMCaHue LEJIU U 3a1a4

- IOJArOTOBKA JUCITYyTOB, JUCKYCCUM, HAYYHBIX JOKJIAJ0B 0 TEMaM

- ZIeJioBasi urpa: pabota acCUCTEHTa-CTaXkepa B rpyIax 1o pa3padboTke
3TANoOB JOCLUEHUYECKON pabOThI C apTUCTOM

- MO3rOBOM WITYpM «/nes npoexkra»

- pa3zpa0oTKa 1jien COOCTBEHHOTO aBTOPCKOI'O MPOEKTa KyJIbTYPHO-
JIOCYTOBOM MPOTPaMMbI U pa3paboTKa ero KOHIIEHIUN

- MOATOTOBKA MPE3CHTALUN

NMHHOBAIINH B npoBeeHUN 3aHATHIA:

- aKTUBHBIE METOJIMKH NPOBEAECHUS 3aHIATHI: TUCITYThl, JUCKYCCHUN, MUHU-
KOH(pEepeHITUN

- IEJIOBBIE UTPBI

- MO3IOBOM IITYpM

- UITPOBOE MOJEIUPOBAHUE ITPOEKTOB

- IpaKTU4eCcKue Jaboparopuu

- MCIIOJIb30BaHNE KOMIIBIOTEPHBIX TEXHOJIOTH, paboTa C UHTEPHET-

pecypcamu, paboTa ¢ ayiuo ¥ BHICO-pPEeCypcamMu



- CIIOHTAaHHBIC MHHOBAIIUU: MICAAIOTUYCCKAA pA3MHUHKA, SKCIICPTHBIC

TPYIIIbI, AaHAJIA3 KOHCIIEKTOB.

CamocrosiTesibHAs padoTa 00y4ar0IMXCH

CamocrosiTenpHast paboTa 00y4arOImUXCsl BKIIOYAET B Ce0Sl TaKWe BHUIBI H
dbopMbl Kak: KOHCIIEKTUPOBAHHE H3y4aeMOM JUTEpaTyphl, aHAJIU3 MOJYyUYEHHOIO
MaTepuana, WHPOPMAIUW, TPOXOKICHUE TPAKTHKA B KaueCTBE aCCHUCTCHTA-
npernojaBarelisi, MOArOTOBKa oTdyeTa Mo mnpaktuke. s Oonee yrmyOiaeHHOTO
W3YYCHUS TEMBI 3a/IaHUSI 111 CAMOCTOSATEILHON PabOThl pEKOMEHIYETCS BBIIOIHSTh
MapaAJICIbHO C WM3Y4YEHHWEM JaHHOM Tembl. [lpW BBINOJHEHUM 3aJaHUN JJIs
CaMOCTOATENIbHON PabOThl MO BO3MOXKHOCTH CJIEAYET HCIIOJIb30BaTh HATNISIHOE

MNpCaACTaBICHUC MaTCpHraJia.

HOI{FOTOBK& K MIPAKTHYC€CKOMY 3aHATHIO

[Ipu moAroToBKe K MPAKTUYECKOMY 3aHSITHIO U Pa0OTE BO BpEeMs TPOBEACHUS
MPAKTUYECKOTO 3aHATHUS CIIEAyeT OOpaTHTh BHUMAaHHE Ha CIIEIYIONINE MOMEHTHI:
Ha MpoIecc MpeaBaApUTEILHON MOJATOTOBKH, HAa pabOTy BO BpeMsl MPAKTUUYECKOTO
3aHATUSA, OOpa0OTKYy TOJYYEHHBIX pPEe3yJIbTaTOB, WCHPABICHUE MOJYyUYCHHBIX
3aMeYaHUM.

[IpenBapuTenbHas MOATOTOBKA K MPAKTUYECKOMY 3aHATHIO 3aKIFOYACTCA
B U3YUYCHUHU TEOPETUUECKOr0 MaTrepuaysia B OTBEACHHOE JJI1 CaMOCTOSITECIIbHOM
paboThl BpeMs, O3HAKOMJICHHE C HMHCTPYKTUBHBIMH MaTepuajaMUd C IIEJbIO
OCO3HaHUS 33/1a4 MPAKTUYECKOTO 3aHATHS.

PabGora Bo BpeMs npoBeIeHHS MPAKTHYECKOTO 3aHATHS BKIIFOUAET HECKOJIBKO
MOMEHTOB:

BBITIOJTHEHHE BCEX BUIOB pa0dOT, MPEAYCMOTPEHHBIEC TPOTPAMMOM TIPAKTUKH;
MOCeNICHNE KOHCYAbTAIIUH TIEIaroroB KypyUpYOIMNUX NEANPAKTHKY Kadeap;
M3YUYCHHUE CTYJICHUYECKUX TPYIII, B KOTOPOU MPOXOAUT MEIArOrMYECKYIO MPAKTUKY;

IMPOBOAUTDH IMCUXOJIOTO-TICAATOTHYCCKYIO TUATHOCTHUKY CTYACHYCCKOI'O KOJIJICKTHBA,



PYKOBOACTBOBAThCS O0IIEUEIOBEUECKON HPABCTBEHHOCTHIO U HE IPUUUHSATH Bpeaa
CTYJIEHTaM BO BCEX BHJAaX ME€arOru4ecKoi IesTeIbHOCTH;

NOJTYUHATHCA IPaBUIaM BHYTPEHHETO PACTIOPsAKA YYEOHOTO 3aBEICHHS], B KOTOPOM
IPOXOJIUT MPAKTUKA;

BBIIIOJIHATD PACHIOPAKCHUSA A AMUHUCTPpALUU U pYKOBOHHTCHCﬁ ITPAaKTHUKH.

O6paboTka, 0000IIeHNE TOMYUYEHHBIX PE3YIbTaTOB MPOBOAUTCS O0yYarOUUMUCS
CaMOCTOSATENIFHO WJIM TIOJ PYKOBOJICTBOM IpemnojaBateisi (B 3aBUCHMOCTH OT
CTETICHH CJOXHOCTHM TIOCTaBICHHBIX 3anad). B pesynasrate odopmisercs
WHINBUIYAIbHBIN 0T4eT. [IoATOTOBNICHHAS K cllaye Ha KOHTPOJb U OLIEHKY paboTa

caaercs npenoaasarento. PopMa OTYETHOCTH - MUCbMEHHAS.

KoncnekTupoBanue usy4aeMoi JUTEpaTyphbl, AHAJTUTHYCCKUI 0030p HOBOI
JIUTEPATYPHI 110 U3y4aAeMOil TeMe

KoHcniekTupoBaHnue  HM3ydyaeMOM  JUTEpaTypbl  BKJIIOYAeT B ceOs
IIPEABAPUTEIBLHOE IIPOYTEHUE U 3alIMCh OCHOBHBIX IIPUHLUANMAIBHBIX IOJIOKEHUE
U3Yy4aeMbIX TEKCTOB, IUTUPOBAHUE HanOOJIee 3HAYUMBIX MBICJIEH aBTOpa.

AHanuTudeckuii 0030p HOBOM JIUTEPATYpPhI CBSA3aH C AHAIU30M KYPHAJIbHBIX
cTaTel, KOTOpble HEMOCPEACTBEHHO KAacaloTCid HM3y4yaeMOM TeMbl, HO HE ObLIM
IIPEACTABICHBl B OCHOBHOM W JIONOJHUTEIBHOM JUTEpaType NO IPUYMHE HX
HETIOCPEJACTBCHHOW TmyOJMKanuk. Takod 0030p IMO3BOJISIET OO0ydYaroIeMycs
IPOSIBUTH CAMOCTOSITEJIBHOCTh B BBIOOPE MCTOYHUKOB, KOTOPBIE, IO €r0 MHEHHUIO,
HanOoJIee MOJTHO OTPAXKAIOT TEMY B COBPEMEHHBIX MyOJMKaUAX. AHATUTHYECKUI

0030p MPOBOJUTCS KaK B YCTHOH (hopMe, TaKk U B MUCbMEHHOU (opMme.

IMoaroroBka Kk caade 3auera

K cmaue 3adera HE0OXOIMMO TOTOBHUTHCS IIEJICHANIPABICHHO, PETYISIPHO,
CHUCTEMAaTUUYECKHU U C TIEPBBIX JHEU MPOXOKICHUS TPAKTUKH. [[ONBITKA TOATOTOBUTH
HAKaHYHE 3a4eTa, KaK MPaBWJIO, NPUHOCIT HE CIMIIKOM YIOBIETBOPUTEIIbHBIC
pEe3yIbTaThI.

[Tpu moAroTOBKE K c/aue 3a4eTa cieayeT oOpaTuTh BHUMaHKE Ha BHITOJTHEHUE



IMPaKTUICCKUX 3az[aHm“1 Ha OCHOBC TCOPECTUUCCKOI'O Marcpuralia.

Ilepeuennb yueOHoI1 quTepaTypbl U pecypcoB cetu « AHTEpHET»

OcHoBHas JIUTEpaTypa

1. XKapkoB A.Jl. Teopust U TEXHONOTHUS KYJIbTYPHO-IOCYTOBOM NIE€ATEIBHOCTH:
Vyeonuk. — M.: MI'HUK, 2018.

2. XKapxoBa JI.C. Opranuzanus [OEATEIBHOCTH YUYPEKACHUU KYIBTYPHI:
VYyeonuk. — M.: MI'YKUH, 2010.

3. XKapxos A.Jl. [IpoatocupoBaHue U MOCTaHOBKA LIOY-IPOTrpaMM: Y UYeOHUK. —

M.: MI'YKH, 20009.

JlonoTHUTEIbHAS JIUTEPaTypa
besyrmo W.I. OcHOBbl HaydyHOro wuccienoBaHusi: ydeO. nocodue./ W.I.
besyrnos, B. B. Jle6enunckuii, A. W. besyrmoB. — M.: Akagemudeckuit
npoekT, 2008.

2. bonnuna A.I1. OCHOBBI HAyYHBIX MCCJICIOBAHUIN: YICOHUK IS CTYI. YUPEHKI.
BoIcHI. 1Ipod. 06p. / A. I1. bonaun, B. A. MakcumoB. — M.: Akagemus, 2012.

3. XKapxos A.Jl. [IpomtocupoBanne 1 MOCTAHOBKA MIOY-IPOTpamMM. YUeOHUK. —
M., MI'VKH, 2009.

4. KapkoB A.Jl. Teopus u TEXHOJOTHS KYJIBTYpHO-JAOCYTOBOM J€ATEIbHOCTH.
Vuebnuk. — M., MI'YKU, 2007.

5. XKapxo A.J[. Texuomoruss KyJabTypHO-JOCYTOBOM JEATEIBHOCTH. M.:
[Tpodwuznar, 2002.

6. KynmerypHO-mocyroBas nestenbHocTh. YueOHuk / [lon pea. A.Jl. XKapxoga,
B.M. UmxnkoBa. — M.: MI'YK, 1998.

7. Cxox I'b. Kak mnpoaHanu3upoBaTth COOCTBEHHYIO M€Iaroru4ecKyro
JIeATeIbHOCTh: Y4eOH. Tmocobue mua mpenomaBarenedn / Ot. Pen.

FO.A Kynpsgues — M.: [lenarornueckoe o6miectBo Poccun. 2000.



8. ®okun O.I. Teopus u Texnomorusi oOyueHus. JeITeTbHOCTHBIN MOAXOA:
ydgeOHOe TocoOMe JIsg CTYICHTOB BY30B, OOYYarOIIMXCA IO CIeI. —
[Tenaroruka u ncuxojorus; - [lenaroruka / FO.I. ®okun. — 3-¢ usm., ucrp. —
M.: M3narenbckuii neHTp «Akagemus», 2008. — 240c.

HHTepHET-peCcypChl, COBPEMEHHBIC HDOd)GCCI/IOHaJILHBIC 0a3nl JaHHBIX H

I/IHd)ODMa[II/IOHHI)Ie CIIPaBOYHBIC CUCTCMBI

CIIpaBOYHO-IIPaBOBas CUCTCMaA «KOHCYJ'IBTaHT IIITEOCH»

HayuHnast anektpoHHast OubanoTeKa

11.I1lepeyenb MHPOPMALMOHHBIX TEXHOJIOT I
[Ipu  ocymiecTBIeHHH  0O0pa30BaTENBHOTO  MpOLEcCa  HCIONb3YETCs
clIeyrollee JIMIEH3NOHHOE TPOrpaMMHOE 00eCIIEYeHHE:
OnepanuoHHbIEe CHCTEMbI:
— Windows 7 Professional
IIakeT ouCHBIX MpOrpamMm:
— ABBYY FineReader 14 Business 1 year (Per Seat) Academic
— Microsoft Office 2016 Outlook
— Microsoft Office 2016 Word
— Microsoft Office 2016 Excel
— Microsoft Office 2016 PowerPoint
— Microsoft Office 2016 OneNote
— Microsoft Office 2016 SharePoint
— Microsoft Office 2016 Microsoft Teams
- M
- M
— tC:YauBepcutet
— ®yebdnsie miansl BO u YII BITIO
AHTHUBHPYCHbIE POTPAMMBI:

— ®aspersky Endpoint Security

®
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Apyroe 110:

HpI/I OCYyIICCTBIICHNHA o6pa30BaTeanor0 nmponecca 10 AUCHOUILIMHEC

HCIIOJIB3YIOTCA 3J'ICKTpOHHO-6H6JII/IOT€‘IHI)I€ CHCTCMBI:

DJeKTpOHHO-OMOIMoTeuHas cuctema «Jlauby: https://e.lanbook.com/

DeKTpOoHHO-0MbMMoTeyHas cucrteMa «PykonT» https://rucont.ru/

OnextponHas Oubnuorexa «FOpaift»

3JI€KTpOHHO-6I/I6JII/IOT€‘-IHaH CHUCTCMa «EI/I6JII/IOpO CCHKa»

CocraButens: XKapkoBa A.A., TOKTOp MeIaroruueckux Hayk, mpodeccop.
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